ADP Workforce Now

Tax Jurisdictions Validation Table Overview

We just made it easier to set up new state or local tax jurisdictions from the Validation Tables page!

We have streamlined the experience of adding a new state or local jurisdiction in Validation Tables making it easier to
complete the process. The new flows let you enter all necessary information and include options to enter tax IDs,
upload forms, add Power of Attorney, and more.

Adding a State Tax Jurisdictions

Navigate to the Tax Jurisdictions section of the Validation Tables page (Setup > Tools > Validation Tables > Payroll >
Tax Jurisdictions) then select State Tax Jurisdiction.

To add a new tax jurisdiction, select a Company Code and then click Add. We'll guide you through the remaining
steps in the slider, so you can complete our comprehensive setup flow.
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On the Setup Jurisdictions page, select a state from the drop-down list or by clicking on a state in the map. The
available tax types (for example, State Income Tax or State Unemployment Insurance) for that state will appear.

Complete the required fields and any other fields, as necessary. For more information about Tax IDs and the
application process click View Registration Resources. Click Continue to Jurisdiction Setup when you are done.
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If applicable, on the State Withholding page, complete the required fields and any other fields, as necessary. Click
Next to continue.

Note: Optional fields may be filled out, but some are required to stay blank. Click the Help icon next to a field for
more information.
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If applicable, on the State Unemployment — Employer page, complete the required fields and any other fields, as
necessary. Click Next to continue.
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On the Authorization page, for states that require or offer a Power of Attorney option, you can:

e Complete & Sign Online

e Upload files using the Drop additional files here option
Or

e Download or Print the Power of Attorney Form.
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Click Next.
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Power of Attorney

This form allows ADP to contact the agency on your behalf If we need to research and respond to agency notices. Please submit a signed copy
as soon as possible. Need help filling out the form for this Jurisdiction? Click here.

o

Drop additional files here

You can also just

& SELECT FILES

Download or Print Form
[ Power of Attorney Form

e Y P
( BACK ] {  SAVEASDRAFT )

On the Review Information & Submit page, review all sections and if correct, click Setup Jurisdiction or click Edit
to make changes.

Adding a Local Tax Jurisdiction

Adding a local tax jurisdiction has a similar process, but with a few important differences.

Navigate to the Tax Jurisdictions section of the Validation Tables page (Setup > Tools > Validation Tables > Payroll >
Tax Jurisdictions) then select Local Tax Jurisdiction.

To add a new tax jurisdiction, select a Company Code and then click Add.

On the Setup Jurisdiction page, the company, filing and depositing date, and jurisdiction type will be automatically
completed. Select a state from the drop-down list or by clicking on a state in the map. Then search for the local
jurisdiction in the drop-down list. The available tax types will appear after you select a jurisdiction.
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Complete the required fields and any other fields, as necessary. For more information about Tax IDs and the
application process click View Registration Resources. Click Continue to Jurisdiction Setup when you are done.
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On the Setup Local Jurisdiction page, complete the required fields and any other fields, as necessary.
Note: Optional fields may be filled out, but some are required to stay blank. Click the Help icon next to a field for
more information. Click Next.

On the Review Information & Submit page, review all sections and if correct, click Setup Jurisdiction or click Edit
to make changes.
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